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TRAVEL DETAILS

Description of Journey
:

Journey Dates
Start

End

Odometer Reading
Start  End

Total Kilometres
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NAME
AAIESS |
VEHICLE DETAILS

Make Year of Make | ...
Model Registration # ...

Odometer Reading

Ordinary/Rotary

Engine Capacity

Odometer Reading (log book period)

Year Ending First ¢ Last  Total Kilometres Start period  End period ; Total Kilometres
KMS KMS
KMS KMS
KMS KMS
KMS KMS
KMS KMS
KMS KMS

Please complete daily for business travel and/or work related travel only for a 12 week period. Retain this Motor
Vehicle Log Book for a period of five years.
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NON-DEDUCTIBLE AND
DEDUCTIBLE BUSINESS TRAVEL

TRAVEL WHILE ON STAND-BY DUTY:

The fact that an employee may travel to and from work in response to a call while on stand-by duty would not
ordinarily alter the character of that travel, i.e. it remains private non-deductible travel.

TRAVEL BETWEEN TWO PLACES OF EMPLOYMENT/BUSINESS

Travel directly between two places of employment, two places of business, or a place of employment and a place
of business will generally be accepted as business travel where a person does not live at either of the places and
the travel has been undertaken for the purpose of enabling the person to engage in income-producing activities.

EMPLOYMENT DUTIES OF AN ITINERANT NATURE (COMMERCIAL TRAVELERS, ETC)
It has long been acknowledged that travel from an employee’s home may constitute business travel, where the

nature of the office or employment is inherently itinerant.

Common examples include commercial travelers and government inspectors whose homes can be seen to be a base
of operations from which they travel to one of a number of locations throughout the day, over a continuing period.
The main characteristics of an itinerant employee are:

e Travel is a fundamental part of their work;

e Has a web of workplaces;

e Continually moves from one place of work to another; or

e Isrequired to transport bulky equipment to each place of employment.

The ATO does not consider that agency nurses or relieving bank officers are itinerant because they are not required
to travel in the performance of their work.
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TRAVEL DETAILS
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BUSINESS TRIP ON WAY TO OR FROM WORK
From time to time an employee has to visit clients, customers, etc. Return travel from the employee’s usual place
of employment, (eg office, surgery etc) will clearly constitute business travel in such circumstances.
Where an employee travels from home to a client’s premises, it will be accepted as business travel where:
e The employee has a regular place of employment;
e The travel is undertaken to an alternative destination which is not itself a regular place of employment;

e The journey is undertaken to a location at which the employee performs substantial employment duties. It
would not be accepted as business travel where the employee merely performs incidental tasks enroute
such as collecting newspapers or mail. Refer MT 2027.

This applies equally to cases where an employee makes a dedicated business call in the afternoon and travels from
there to home, rather than returning to the office.

TRAVEL INCORPORATING THE TRANSPORT OF EQUIPMENT ETC.

Travel will be accepted as business travel where the employee performs duties at a number of places requiring the
transport and use of equipment of substantial bulk, such as to justify the need for a motor vehicle to transport it
and where there are sound reasons for keeping the equipment at home. Refer also FC of T v Vogt, 75 ATC 4073.

This rule would apply where, as a matter of convenience, the employee performs some work at home and
transports papers, materials etc, (whether bulky or not) between home and work for that purpose.




WHATIS ACAR?

A motor cycle is excluded from the definition of a car. A car is a motor vehicle (including a four-wheel drive) of any
of these kinds:

e A motor car, station wagon, panel van, utility truck or similar vehicle (except a panel van or utility truck
designed to carry a load of 1 tonne or more); or

e Any other road vehicle designed to carry a load of less than 1 tonne or fewer than 9 passengers.

Substantiation does not apply to

e A taxi, panel van, utility or any other non-passenger commercial vehicle used only for business purposes,
and for traveling between home and work; or

e Acar that is part of the trading stock of a business of selling cars, and used only in the business; or
e A car used only for lease or hire in a business of leasing or hiring; or

e A car en employer provides for ‘exclusive use’ of an employee for non-business purposes which are subject
to Fringe Benefits Tax.

HOLDING A CAR

You must be the legal owner. Before you are eligible to claim under one of the four methods for claiming car
expenses, you must beneficially ‘hold’ the car. Generally you hold the car if you either own (i.e. normally
registered in your name) or leas/hire purchase the car.

CANNOT CLAIM CAR EXPENSES FOR SOMEONE ELSE’S CAR

You cannot claim for car expenses under any of the four methods available, where the car was owned or leased by
someone else, including another member of your family in most instances.
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TRAVEL DETAILS

Journey Dates Odometer Reading
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GUIDELINES FOR CLOSE FAMILY RELATIONSHIPS

However, in close family relationships, such as husband/wife/de facto, often the car will be registered in the
husband’s name for example, but is in fact driven by the wife/de facto.

TYPES OF CAR EXPENSE VIETHODS

Under the income tax legislation, taxpayers are entitled to claim motor vehicle expenses under one of the four
methods in relation to business or work travel being:

e The ‘cents per kilometer’ method;
e The 12% of ‘original value’ method;
e The ‘one third of actual expenses’ method; and

e The ‘log book’ method.

WHAT IS BUSINESS TRAVEL?

Business travel is travel which is undertaken in gaining or producing your assessable income or in carrying on a
business. Travel between home and a person’s regular place of employment is ordinarily private travel. While

travel to work is a necessary prerequisite to earning income, it is not undertaken on the course of earning that
income. Put at its simplest, travel to work is private; travel on work is business.

In order for a taxpayer to claim their business travel, they must provide evidence that they have undertaken
business kilometers. Business kilometers are the kilometers a car traveled in the course of producing your
assessable income in an income year. The fact that public transport may not be available or may not be readily
available does not make the trip deductible travel.
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